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Child Find Notice

The Tolleson Union High School District is responsible for identifying, locating, and evaluating all
children with disabilities eligible for high school through 21 years and for referring children from birth
through two (2) years of age to Arizona Early Intervention Program. Children from three (3) years to
13 or 14 years of age will be referred to the elementary school district in which the student resides for
evaluation and appropriate services.

The Tolleson Union High School District is looking for any student who may need specialized
instruction or specialized equipment. For all students new to the District, the teacher will complete
screening activities within 45 calendar days of enrollment. The teacher and counselor will look at the
student’s ability in the areas of academics, vision, hearing, adaptive, communication, social/emotional
and motor skills. If any concerns are noted, the student may be referred for additional help.

If you are aware of a child who may be in need of special education services, please contact the
guidance office at your high school.

Notification of Non-Discrimination

Tolleson Union High School District does not discriminate on the basis of race, color, national origin,
gender, age, or disability in admission to its programs, services or activities, in access to them, in
treatment of individuals, or in any aspect of their operations. Tolleson Union High School District
does not discriminate in its hiring or employment practices.

This notice is provided as required by Title VI of the Civil Rights Act of 1964, Section 504 of the
Rehabilitation Act of 1973, Title 1X of the Education Amendments of 1972, the Age Discrimination
Act of 1975, and the Americans with Disabilities Act of 1990. Questions, complaints, or requests for
additional information regarding these laws may be forwarded to the designated compliance
coordinator, Office of the Superintendent, Tolleson Union High School District, 9801 W. Van Buren,
Tolleson, AZ 85353, (623) 478-4000.

Concerns and Complaints Process

It is the objective of the Tolleson Union High School District to resolve any concerns or complaints at
the lowest level, starting first with the classroom teacher before progressing to the principal, and then
on to the administrators at the District office. The District has comprehensive policies to address
public concerns and complaints related to personnel, instructional resources, or facilities and services.
More information on these policies and the complaint process can be found through the principal’s
office at your school and in the policy section KE-Public Concerns in the Governing Board Policy
Manual.

The Tolleson Union Governing Board Policy Manual is available in its entirety on the internet at
www.tuhsd.org. Select District, select Governing Board, select Quick Links-Board Policies.



http://www.tuhsd.org/
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ATTENDANCE POLICY

Student Attendance
(Governing Board Policy J-0500 © JE)

The parent or guardian is charged by law with responsibility for the student's consistent school
attendance. The Superintendent will enforce the laws regarding attendance, with consideration for the
variables that affect children and families. The Superintendent will place emphasis on the prevention
and correction of the causes of absenteeism.

Philosophy

Daily attendance and punctuality are of the utmost importance in order to assure student success in
school. Students are expected to take responsibility for attending all of their classes on time.

Goals

* Develop an attendance and tardy policy that is fair and consistent.

* Develop policies which adequately notify parents/guardians of their students’ absences and
tardiness.

* Develop policies which encourage and support student success in school.

* Develop policies which hold students accountable for their actions, and which provides
opportunities for positive change.

Definition of Terms

Absence — when a student is not present in a class

Appeal — request to review an attendance decision with an administrator

Credit Review — placement of a student on an intensive attendance contract

School Related Absence — student misses class due to pre-approved school activity
Unverified Absence — no information given to the school from parent/guardian about absence

Procedure

Students missing 10% of a class (6 absences at WHS or 9 absences at TUHS, LCHS, SLHS and
CCHS) in a given semester are subject to Credit Review status in that class.

A student placed on Credit Review status is expected to attend all of his/her classes. Parents will be
notified when a student is placed on Credit Review status. Teachers will provide this student with an
opportunity to pass if he/she complies with the following conditions:

* No subsequent unverified absences

* Successful completion of each academic requirement of the class

* The student, teacher and attendance official agreeing to these conditions by signing a written
contract

A parent/guardian may appeal decisions to a school administrator.
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Notifications of Absence
All unverified absences will result in an electronic (phone) contact to the home.

Parents/guardians will be notified at the 3rd and 5th absences at WHS (due to block schedule) and the
4th, 6th, and 8th absences at TUHS, LCHS, SLHS and CCHS.

All notifications will be documented in the student’s folder.
Responsibilities
Student

Request make up work that was assigned/completed during absence. (Check the local school student
handbook for make up work procedures/guidelines.)

Parent/Guardian

Provide the school with accurate, up-to-date information concerning addresses and phone numbers.
Ilinesses and accidents can happen suddenly and it is for the well-being of the student that this
information must be supplied.

Upon notification by the parent of an extended absence due to illness or accident, the counseling
department will provide information to the parent regarding chronic illness or homebound services.

Report EVERY absence to the school by calling the attendance office at:

WHS (623) 478-4610 LICHS (623) 478-4402 SLHS (623) 474-7701
TUHS (623) 478-4201 CCHS (623) 478-4801

prior to the end of each day’s absence.

The following information should be provided in the phone call or the note:

Student name

Student identification number

Class period(s) or days absent

Reason for the absence

Address/phone number where the parent can be reached

Phone calls and/or notes are subject to verification.
Teacher
Consistently informs all students of attendance policy and adheres to the attendance policy.

Contacts the parents when there are successes or concerns with the student.
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Phone calls will be made and/or postcards will be mailed following the student’s 3rd and Sth absences
at WHS (due to block schedule) and 4th, 6th and 8th absences at TUHS, LCHS, SLHS and CCHS.

After the 6th absence at WHS (due to block schedule) and 9th absence at TUHS, LCHS, SLHS and
CCHS, the student may be subject to the Credit Review Process.

Keep accurate and current attendance records.

Administrator

Informs parents/guardians and students of attendance policy, conducts appeal hearings and enforces
attendance policy.

Credit Review Process

Each school in the District has a three member Credit Review Committee consisting of a teacher,
counselor and school administrator.

The Credit Review Committee will meet and determine the disposition of students on Credit Review
status. The Committee may decide to place the student on attendance probation (contract) which may
include, but not be limited to the following:

Dropped from class
Loss of credit
Probation (contract)
In-school suspension

Parent will be notified regarding attendance probation (contract).
Tardy Policy
Check the local school student handbook for the Tardy Policy.
Truancy Laws

Truancy is against the law in Arizona. The law is designed to enhance the opportunity for students to
receive the maximum benefit of an education. (A.R.S. 815-802) (A.R.S. 815-803) (A.R.S. §15-901)

* The parent/guardian of a person between the ages of 6-16 must enroll the child in school.

* If the parent chooses a private or home school setting, an affidavit must be submitted to the
County School Superintendent within 30 days.

* “Ditching” one or multiple classes is considered being truant. Failure to attend school regularly
could mean fines, community service, counseling and/or revoking driving privileges.
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STUDENT CONDUCT/DISCIPLINE PROCEDURES AND PENALTIES

Purpose of Regulation

The purpose of this Regulation is to: (1) define conduct that may result in discipline of a student and
(2) set forth due process procedures for various types of discipline.

Application of Regulation
(Governing Board Policy J-2300 © JIC)

A student who engages in conduct prohibited by this Regulation may be disciplined. Discipline may
include, but is not limited to, any one or any combination of the following: oral reprimand; parent
conference; detention; temporary exclusion from the classroom; loss of privileges; withdrawal from
class; in-school or off campus suspension or expulsion; referral to appropriate law enforcement
agency.

This Regulation is intended to regulate conduct of a student when the student is: (1) attending school,
(2) on school grounds or at a school sponsored event; (3) traveling to or from school or a school
sponsored event; or (4) engaged in misconduct that is in any other manner school related or affects the
operation of the school. (A.R.S. §15-341) (13) (14)

The first, second, and third violation statement are guidelines only and do not limit the
judgment of the administrator who must assess the situation and the student behavior history.
Any level of discipline deemed appropriate under the circumstances can be imposed, even on a
first violation.

It is anticipated that any two or more violations of the same rule or any combination of the rules
will result in more severe penalties than the guidelines for a single offense.

In-school suspension programs should be utilized in lieu of off campus suspension as the preferred
means of discipline for students unless otherwise deemed appropriate by the principal/designee.
Violations which create clear and present danger to persons shall not be a consideration for in-school
suspension programs.

Long-term suspensions and other penalties that affect the completion of a semester may result in the
loss of credit for the courses affected.

A student’s discipline record is cumulative until graduation.
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DEFINITIONS OF TERMS RELATED TO DISCIPLINE PROCEDURES
DEFINITIONS

Clear and Present Danger

Case law has defined a clear and present danger as a threat to the health, safety, or welfare of the
public.

“Clear” has been interpreted to mean that the threat of danger is real or actual, not speculative or
imagined.

“Present” means that which exists as opposed to what does not yet exist or has ceased to exist.
Detention

“Detention” is defined as any one or more of the following activities to which a student may be
assigned for a specified number of days as a penalty for misconduct.

* In-classroom detention: A student may be required to report to a teacher’s class before school,
after school, or during lunchtime.

» Before school/after school detention: A student may be required to report to a specific school
location.

*  Work detail: A student may be required to perform tasks assigned by a school official. These
tasks may be assigned to be completed before school, after school, during lunchtime or on
Saturdays.

Due Process

Due process consists of a set of constitutionally required procedures designed to ensure that every
student is treated fairly in determining whether or not the student’ conduct justifies discipline.

Expulsion

“Expulsion” is defined as the permanent exclusion of a student from school. The authority to expel a
student rests exclusively with the Governing Board.

New Evidence Discovered
Newly discovered evidence consists of evidence of a new and material fact or new evidence in relation
to a fact in issue, discovered by a party to a cause after the rendition of a verdict or judgment. It can
also be testimony discovered after the hearing that was not discoverable before the hearing by exercise

of due diligence. It may also refer to evidence of facts existing at the time of hearing of which the
aggrieved party was excusably ignorant.

School Day

A “school day” is defined as any day school is in session.
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School Year

For the purpose of discipline procedures, the “school year” is defined as any two consecutive
semesters: fall-spring, or spring-fall.

Sexual Misconduct, Harassment, Hazing and/or Offenses

All individuals associated with this District including, but not necessarily limited to, the Governing
Board, the administration, and all other employees, students, and members of the public while on
campus, are expected to conduct themselves at all times in a manner that provides an atmosphere free
from sexual harassment. Any person who engages in sexual harassment while acting as a member of
the school community or while on school property will be in violation of this policy.

Sexual harassment consists of unwelcome sexual advances, request for sexual favors, and other verbal
or physical conduct of a sexual nature when made by a member of the school staff to a student or to
another staff member or when made by a student to another student or staff member. Sexual
harassment may include, but is not limited to:

* Assault, touching, impeding, or blocking movement, and lewd gestures.

* Implying, withholding, offering or granting favor of educational or employment benefits such
as grades or promotions, favorable performance evaluations, favorable assignments, favorable
duties or shifts, etc., in exchange for sexual favors.

* Continuing to express sexual interest after being informed that the interest is unwelcome.

Any student who is subject to sexual harassment, or who knows of the occurrence of such conduct,
should immediately inform the principal or other site administrator.

A substantiated charge against a student in the District shall subject that student to disciplinary action,
which may include suspension or expulsion.

There shall be no hazing, solicitation to engage in hazing, or aiding and abetting another who is
engaged in hazing of any person enrolled, accepted for or promoted to enroliment, or intending to
enroll or be promoted to District schools within twelve (12) calendar months. For purposes of this
policy a person as specified above shall be considered a "student™ until graduation, transfer, promotion
or withdrawal from the District school.

"Hazing" means any intentional, knowing or reckless act committed by a student, whether individually
or in concert with other persons, against another student, and in which both of the following apply:

e The act was committed in connection with an initiation into, an affiliation with, or the
maintenance of membership in any organization that is affiliated with an education institution.

e The act contributes to a substantial risk of potential physical injury, mental harm or
degradation, or causes physical injury, mental harm or personal degradation.

"Organization” means an athletic team, association, order, society, corps, cooperative, club, or similar
group that is affiliated with an educational institution and whose membership consists primarily of
students enrolled at that educational institution.

It is no defense to a violation of this policy if the victim consented or acquiesced to hazing.
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In accord with statute, violations of this policy do not include either of the following:

o Customary athletic events, contests or competitions that are sponsored by an educational
institution.

e Any activity or conduct that furthers the goals of a legitimate educational curriculum, a
legitimate extracurricular program, or a legitimate military training program.

Suspension

“Suspension” is defined as the exclusion of a student from regular classes.

* Long-term: The exclusion of a student from class for a period of eleven school days or more.

* Short-term: The exclusion of a student from class for a period of ten school days or less.

e Students with a disability may be entitled to a review of placement prior to a long-term
suspension or expulsion.

Threatening an Educational Institution
(Governing Board Policy J-4600 © JK)

“Threatening an Educational Institution” means to interfere with or disrupt an educational institution
by engaging in any one or more of the following, including but not limited to:

* Threatening to cause physical injury to any employee of an educational institution or any
person attending an educational institution.

* Threatening to cause damage to any educational institution, the property of any educational
institution, the property of any employee of an educational institution or the property of any
person attending an educational institution.

e Going upon or remaining on the property of any educational institution for the purpose of
interfering with or disrupting the lawful use of the property or any manner as to deny or
interfere with the lawful use of the property by others.

» Refusing to obey a lawful order to leave the property of an educational institution.

The general category of “Threatening an Educational Institution” may include, but is not limited to,
the following depending upon the circumstance of each case:

* Assault on another student » Extortion
* Aggravated assault or assault on a staff * Sexual misconduct
member * Threat, intimidation, verbal abuse of a
* Arson/reckless burning student
* Bomb threats * Threat, intimidation, verbal abuse of a
e Bus misconduct staff member
* Destruction or defacement of property * Incitement
* Endangerment e Weapon
* Explosive devices * Gang intimidation

The District is required by law to expel from school for a least one year a student who is determined to
have threatened an educational institution. An expulsion requirement may be modified on a
case-by-case basis if the student takes responsibility for the result of the threat.

The District will adhere to all federal and state requirements and procedures for students afforded
protection under Section 504 of the Rehabilitation Act and/or the Individual with Disabilities
Education Act (IDEA).
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DUE PROCESS RIGHTS OF STUDENTS

As directed by the United States Constitution and interpreted by the courts, every student is entitled to
due process before he/she may be suspended or expelled from school.

PROVISIONS

Exclusion from Class

If a student’s conduct in class disrupts the educational process or if the student persists in willful
misconduct, a teacher may exclude the student from class for the remainder of the class session that
day.

The teacher will explain to the student the reason he/she is being excluded from class and issue the
student a pass to the appropriate administrator. Also, a Discipline Referral Form will be completed by
the teacher and given to the appropriate administrator explaining the offense committed by the student.

A conference will be held with the student by an administrator to determine what action will be taken.

Short-Term Suspension
(Governing Board Policy J-4850 © JKD)

A short-term suspension is for a period of ten school days or less.

During the conference with the student regarding any alleged violation, and prior to the imposition of
the suspension, the administrator will advise the student of the allegations and evidence supporting the
charges of misconduct. The student will be given an opportunity to explain his/her version of events
dealing with the alleged misconduct.

For all short-term suspension hearings which may result in a student being excluded from school for
ten school days or less, a record shall be made of the action taken by the administrator.

If, as a result of the informal short-term suspension hearing, the student is suspended, the following
procedure will be followed:

An attempt will be made to notify parents by telephone.

Written notification will be made to the address on file at the school.

The student’s teachers, counselor, school registration office and security will be advised.
The student may be required to complete class assignments on an in-school suspension
basis.

5. If the student is a child with a disability under the Individual with Disabilities Education
Act (1.D.E.A.) as amended, or Section 504 of the Rehabilitation Act of 1973, see wording
on following page(s) on Suspension and Expulsion of Students with Disabilities.

PoNbE

Note: There is no appeal available for short-term suspension. (Governing Board Policy J-4850 © JKD, Step 2)
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Long-Term Suspension
(Governing Board Policy J-4850 © JKD)

If it is determined by the administration that the alleged student misconduct is serious enough to
recommend a long-term suspension, eleven school days or more, notification of a formal due process
hearing will be made to the parent(s) at least five school days prior to the hearing.

The parent(s) will be advised of the time, date, place of the hearing; name of the hearing officer; a
description of the alleged misconduct; the board policy or administrative regulation violated and
discipline prescribed therein; and will be given a statement that they have the right to present
witnesses and cross examine witnesses. Students and/or parent(s) have a right to be represented by
legal counsel. Notice must be given to the hearing officer at least 48 hours before the hearing if the
student or his/her parent(s) will have an attorney or other representative(s) present.

At the conclusion of the hearing, the hearing officer may render a decision immediately or notify the
parent(s) and student within 48 hours. This notification will be made by mail.

During the period of time between the alleged misconduct and the day of the hearing, the student may
remain in school unless a short-term suspension has been imposed or it has been determined by the
appropriate administrator that he/she is a clear and present danger to self or others.

If the student is a child with a disability under the Individuals with Disabilities Education Act (IDEA)
as amended, or Section 504 of the Rehabilitation Act of 1973, see wording on following page(s) on
Suspension and Expulsion of Students with Disabilities.

Appeal Process

Parent(s) have five school days to appeal a long-term suspension. This appeal should be written to the
Tolleson Union High School District Governing Board indicating any violations of due process
during the long-term suspension hearing.

The Board will review the evidence and respond to the parents’ appeal during an executive Board
meeting.
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Expulsion
(Governing Board Policy J-4900 © JKE)

Expulsion is the permanent exclusion of a student from school due to serious violations of student
conduct. The authority to expel a student rests exclusively with the Governing Board.

The Principal of the school will make any recommendation to expel a student to the Governing Board
based upon the results of a student due process suspension hearing conducted by the Principal.

The Governing Board may appoint a hearing officer in cases of recommendation for expulsion, or they
may conduct the hearing themselves. The final decision regarding expulsions rests with the Governing
Board.

There is no administrative appeal from the Governing Board’s decision to impose discipline.

Student due process procedures regarding expulsion hearing notification, right to legal counsel, right
to cross examine and present witnesses, etc., are contained in the section on long-term suspension.

Primary Language Other Than English

If the student’s parent(s) inform the Superintendent that the primary language used in the home is
other then English, all documents sent to the student or parent(s) will be in both English and, if
practical, the primary language used in the home. If the services of an interpreter are needed at the
hearing, the parent(s) shall contact the Superintendent or designee at least 24 hours prior to the hearing
to request an interpreter.

SUSPENSION AND EXPULSION OF STUDENTS WITH DISABILITIES
(Governing Board Policies J-4850 © JKD, J-4900 © JKE)

Introduction

All students should generally expect to be disciplined pursuant to the same standards of conduct and
due process procedures. Students with disabilities, however, as defined by the Individuals with
Disabilities Education Act (I.D.E.A.) as amended (20 U.S.C. 1400, et seq.), and Section 504, receive
additional legal rights in some instances. A separate process has therefore been developed to
determine what discipline to impose on children with disabilities that are consistent with the
requirements of the I.D.E.A.

Emergency Suspension and Temporary Exclusion from
Class of a Student with a Disability

A student with a disability may be temporarily removed from class and/or may receive an emergency
short-term suspension using the same procedures that are used for a student without a disability.
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Short-term Suspension of a Student with a Disability
(Governing Board Policy J-4850 © JKD)

A short-term suspension may be imposed on a student with a disability pursuant to the following
procedures:

Discussion with the Student (GOSS Hearing): A school administrator authorized to suspend a student
from school shall inform the student of the alleged misconduct and shall describe to the student the
evidence known at the time to support the allegations of misconduct. The notice may be given to the
student orally or in writing. The administrator shall invite the student to discuss with the administrator
his/her version of the situation. The student at that time has an opportunity to rebut or explain the
allegations of misconduct.

Discussion with a Special Education Professional: The school administrator must contact the person
on campus designated by the District as being responsible for managing or administering special
education and/or 504 Plans. The school administrator shall discuss with the designee the student’s
alleged misconduct. The designee shall advise the school administrator on the procedures to be
followed in effecting a short-term suspension and ensuring that an actual or constructive change of
placement does not occur without a review of such placement.

Decision to Impose Suspension: If, as a result of the above discussion, the administrator determines
that the student engaged in the misconduct and a short-term suspension is imposed, the student’s
parent(s) shall be informed of the suspension. A child with a disability cannot be given intermittent
short-term suspensions during one academic year that cumulatively would constitute a change of
placement, without first conducting a review of the student’s educational placement.

Decision to Review Placement: The parent, administrator, designee or teacher may request an
Individualized Education Placement (hereinafter referred to as “IEP”) review at any time to review the
student’s special education program and revise it if necessary. A review of placement must be held
each time a suspension of more than 10 days is imposed or each time the number of cumulative
suspensions effectively results in a change of placement for the student.

Long-term Suspension and Expulsion of Students with Disabilities
(Governing Board Policy J-4900 © JKE)

Mandatory Review of Placement: Before a student with a disability receives a long-term suspension or
is expelled, a review of the Student’s Educational Placement shall be conducted followed by a
long-term suspension hearing or expulsion hearing where appropriate. The purpose of the review of
placement is to determine whether the student’s alleged misconduct is, or is not, the manifestation of
his/her disability, whether the student’s education placement is appropriate, and to develop or review
the student’s behavioral intervention plan. The review of placement shall be conducted by the
Individualized Education Program (IEP) Team, as defined by the I.D.E.A. (20 U.S.E. 1400 et seq.), or
504 Placement Team, and must include the campus administrator who is responsible for discipline.
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The I EP Team Must Ensure That Any Change I n Th
The Least Restrictive Environment Provisions Of The I.D.E.A.: The entire appropriate placement

options available on campus must be explored prior to the student being referred to an off-campus

placement. The continuum of placement options shall include, but not be limited to: regular education

classes with development of a behavioral intervention plan; more restrictive regular education classes,

special education resource support, special education self-contained classes, in-school suspension

where the IEP continues to be implemented by qualified staff; and revising the IEP to add or increase

the level of support services. A behavioral intervention plan must be developed and implemented for

every student who exhibits significant behavioral problems.

Notice of Review of Placement: Notice of the review of placement shall follow the notification
requirement of the I.D.E.A. (20 U.S.E. 1400 et seq.).

Decision That Discipline May Be Imposed: A due process hearing for long-term suspension or
expulsion may occur at any time, however, any recommendation for imposing discipline must be held
in abeyance until a review of placement has been held and a determination made regarding whether
the behavior was a manifestation of the student’s disability. If it is determined that the student’s
misconduct is not a manifestation of the student’s disability, the recommended discipline may then be
imposed. The IEP Team will also determine whether, and to what extent, services must continue
during any period of long-term suspension or expulsion in order to comply with the 1.D.E.A. (20
U.S.E. 1400 et seq.).

Decision That Discipline May Not Be Imposed: If the IEP Team determines that the misconduct is a
manifestation of the student’s disability, the student may not be suspended or expelled for that
behavior. The IEP Team will conduct or update the student’s functional behavior assessment and
develop or review the student’s behavioral intervention plan to determine whether revisions are needed
and whether a change in the student’s educational placement is necessary in order to meet his/her
special education needs.

Emergency Procedures for Weapons and Drug Violation: When a student with a disability is charged
with drug or weapon offenses, any emergency provisions permissible under the 1.D.E.A. may be
employed.

Appeal of Administrative Decision

The student’s parent(s) may appeal the decision made at the review of placement pursuant to the
provisions of the I.D.E.A. (20 U.S.E. 1400 et seq.) and the regulations there under.

The procedural safeguards of the IDEA apply to all decisions which affect the identification,
evaluation, placement and provisions of a free appropriate public education to students with
disabilities, including disciplinary decisions. A copy of the procedural safeguards shall be provided to
the parent(s) whenever a review of placement occurs.
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VIOLATIONS INDEX

Violation AR.S. Page

Alcohol* 813-3401 14
Arson* 813-1701 14
Articles That May Disrupt The Educational

Process/Prohibited Use 14
Assault/Threatening Behavior* 813-1203 14
Attendance 14
Burglary* 8§13-1501 15
Bus Misconduct 15
Computer Usage/Improper 15
Defiance of Authority 15
Demonstration 15
Disrespect Toward Staff 16
Disruption of The Educational Process 16
Dress/Inappropriate Attire 16
Drug Offense* 813-3411 17
Endangering Health & Safety of Others* §13-1201 17
Extortion* 813-1804 17
Emergency Alarms and Fire Control Devices 17
Fighting — Mutual Combat* 813-1202 17
Forgery/Misrepresentation* 813-2001 18
Gambling* §13-3301 18
Gang Symbols 18
Harassment/Intimidation 18
Initiation/Hazing* §13-1202 18
Littering 18
Overt/Public Display of Affection 19
Profanity/Vulgarity Slurs 19
Robbery* §13-1901 19
Sexual Harassment/Offenses* 813-1401 19
Theft/Possession of Stolen Property* 813-1802 19
Tobacco Products 19
Traffic Rules/Violation 19
Trespassing/Unauthorized Visitation 20
Vandalism/Graffiti* 813-1602 20
Weapons and Dangerous Instruments* §13-3101 20
Repeated Violations 20

*Violations of the Arizona Revised Statues (A.R.S.)
may result in the notification of the appropriate law enforcement agency.
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Violation

Definition/Remarks

1st Offense

2nd Offense

3rd Offense

ALCOHOL:

=Use
= Possession
= Sales/distribution

AR.S.
§13-3401

Violation

possessing, having under one’s
control, or using any controlled
substances of alcoholic
beverage is prohibited

Definition/Remarks

A-B: parental
notification and
five (5) days
suspension with
approved
counseling

C: expulsion

1st Offense

A-B: parental
notification and
expulsion

2nd Offense

A-B: parental
notification and
expulsion

3rd Offense

ARSON

AR.S.
§13-1701

Violation

intentionally starting or
promoting any fire, combustion
or explosion on school property

exception: teacher-approved
and supervised activities

Definition/Remarks

recommend
expulsion

ARTICLES THAT MAY

DISRUPT THE EDUCATIONAL

PROCESS/PROHIBITIED USE:

= jPods, MP3s, or Music Devices

= Beepers or Phone Devices

= Electronic gaming devices are
not to be in view or in use on
campus

= Laser pointers

= Other

Violation
ASSAULT/THREATENING
BEHAVIOR (IMPLIES
UNWILLING COMBATANT):

= Against staff
= Against student
= Other

AR.S.
§13-1203

Violation

possession of personal property

prohibited by school rules and
otherwise disruptive to the
teaching and learning process,
e.g., items listed, but not limited
to: markers (any marking
device that is capable of making
a permanent visible sign or
written symbol that is offensive
and/or prohibited; also,
included in this category are
spray paints or other types of
paints that could be used for
marking purposes), walkmans,
radios, beepers, cell phones,
electronic gaming devices, etc;
any items that disrupt the
educational process will be
confiscated

The school will not assist nor
be responsible for recovery of
unauthorized personal items.

Definition/Remarks

the act of threatening to strike,
attack, or harm any person in
school or at any sponsored or
supervised activity, or
intentionally placing another
person in reasonable
apprehension of physical injury

Definition/Remarks

1st Offense

warning/
confiscation
(item returned to
parent only) to
short-term
suspension

1st Offense
warning, parental
notification or
short-term
suspension to
expulsion

1st Offense

2nd Offense

long-term
suspension

2nd Offense

short-term
suspension to
expulsion

2nd Offense

3rd Offense

long-term
suspension

3rd Offense

expulsion

3rd Offense

ATTENDANCE:

= Tardiness

= Unexcused absences

= Leaving school grounds
without administrative
permission

requirement for students to be
present at school and attend
classes to acquire prescribed
accreditation toward graduation

as per TUHSD
Policy #J-0500

as per TUHSD
policy #J-0500

as per TUHSD
policy #J-0500
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Violation
BURGLARY

AR.S.
§13-1501

Violation

Definition/Remarks

entry into a building illegally to
commit theft or do bodily harm,
taking of property without the
owner’s permission, etc.

Definition/Remarks

1st Offense

short-term to
long-term
suspension

1st Offense

2nd Offense
long-term
suspension to
expulsion

2nd Offense

3rd Offense

expulsion

3rd Offense

BUS MISCONDUCT

Violation

COMPUTER
USAGE/IMPROPER:

Usage that does not support
personal educational objectives
consistent with the educational
goals and objectives of TUHSD

= Threat or abuse of others
= Obscene materials
= False identification

= Use of school ID off premises

= Unauthorized entry

= Copying school computer
software

= Other

Violation

failure to comply with rules of

bus safety or disturbing others

Definition/Remarks
acceptable/unacceptable use as
defined in District Technology
Policy IUNDB (1-6400) and
IINDB-R (1-6411)

Definition/Remarks

warning to short-

term suspension
and/or loss of bus
privileges

1st Offense
as per TUHSD
regulation
IINDB-R: “Any
use considered
inappropriate by
the teacher/adult
supervisor may
result in
cancellation of
EIS privileges
and/or a
discipline
referral. There
will be no
warnings for
inappropriate
use. The EIS
suspension and
referral will take
effect
immediately, and
possible criminal
or civil
prosecution may
follow.”

1st Offense

short-term to
long-term
suspension
and/or loss of bus
privileges

2nd Offense
as per TUHSD
regulation
IINDB-R: “Any
use considered
inappropriate by
the teacher/adult
supervisor may
result in
cancellation of
EIS privileges
and/or a
discipline
referral. There
will be no
warnings for
inappropriate
use. The EIS
suspension and
referral will take
effect
immediately, and
possible criminal
or civil
prosecution may
follow.”

2nd Offense

short-term to
long-term
suspension
and/or loss of bus
privileges

3rd Offense
as per TUHSD
regulation
IUNDB-R: “Any
use considered
inappropriate by
the teacher/adult
supervisor may
result in
cancellation of
EIS privileges
and/or a
discipline
referral. There
will be no
warnings for
inappropriate
use. The EIS
suspension and
referral will take
effect
immediately, and
possible criminal
or civil
prosecution may
follow.”

3rd Offense

DEFIANCE OF AUTHORITY:

= Failure to display/present
proper school ID

= Refuses a reasonable request

= Refuses detention

= Refuses to report to office

=Food or drink where prohibited

= Other

Violation

failure to comply with a proper
and authorized direction or
instruction of a staff member

a student shall obey the
reasonable orders of teachers,
administration, and other
district employees and shall
respond to requests for
information from these persons
in a truthful manner

teachers will formally warn
student prior to issuing a written
referral

Definition/Remarks

warning, parental
notification or
suspension
(in-house or
out-of-school)

1st Offense

short-term to
long-term
suspension

2nd Offense

long-term
suspension to
expulsion

3rd Offense

DEMONSTRATION
(UNAUTHORIZED)

an act or instance meant to
publicly display displeasure or
disagreement with school
authorities by not complying
and/or disrupting regular school
procedures, e.g., walking out of
school and not attending classes
according to schedule, etc.

warning, parental
notification or
suspension
(in-house or
out-of school)

short-term to
long-term
suspension

long-term
suspension to
expulsion

[15]




Violation

Definition/Remarks

1st Offense

2nd Offense

3rd Offense

DISRESPECT TOWARD
STAFF:

= Talking back

= \Written abuse towards staff
= Walking away -intentionally
= Other

Violation

written, verbal, or non-verbal
abuse directed at a staff
member;

responding in a rude or
impertinent manner

Definition/Remarks

warning, parental
notification or
short-term to
long-term
suspension

1st Offense

warning, parental
notification or
short-term to
long-term
suspension

2nd Offense

long-term
suspension to
expulsion

DISRUPTION OF THE
EDUCATIONAL PROCESS:

= Throwing objects

= Harassing/teasing

= Leaving class without
permission

= Other

Violation

a student shall not engage in

conduct which disrupts the
educational process or interferes
with teaching or learning

Definition/Remarks

warning, parental

notification or
short-term to
long-term
suspension

1st Offense

warning, parental

notification or
short-term to
long-term
suspension

2nd Offense

3rd Offense

long-term
suspension to
expulsion

3rd Offense

DRESS/INAPPROPRIATE
ATTIRE:

Any form of appearance which
violates basic norms of neatness
and cleanliness, or which could
be construed as cultic, gang-
related or cause disunity within
the Tolleson Union High School
District, even through
conforming to the specific
guidelines, is out of order and
subject to sanction. The
administration of the school will
be the final judge of what is or is
not acceptable. Students out of
dress code may be sent home or
may not be allowed to attend
class until the violation is
corrected. Students who cannot
abide by these policies will face
the appropriate disciplinary
consequences which may result
in long-term suspension from any
school within the Tolleson Union
High School District.

clothing violations include, but

are not limited to, the
following:

dressing or grooming in a
manner which disrupts the
teaching of others;

oversized baggy, sagging pants
and the wearing of pants or
shorts below the hipbones will
not be permitted as part of any
student’s attire;

head coverings such as hats,
“do-rags,” hairnets,
personalized caps, bandanas,
sweat bands, hoods, etc., are not
allowed on campus;

shoes must be worn at all times;

any clothing that advertises
alcohol, illegal substances,
contain suggestive words
(related to sex, alcohol, drugs),
and words, symbols, drawings
or the showing of “colors” (e.g.,
bandanas, shoe laces, etc.)
associated with gangs (such as
“In memory of” shirts), are not
acceptable at school or at school
activities on or off campus;

any hairstyle, mode of dress,
immodest appearance, or
excessive ornamentation (e.g.,
heavy jewelry, long chain
wallets, key chains extending
outside the pants or shorts) that
creates an “un-businesslike”
appearance on campus are
deemed inappropriate by the
administration and will be
prohibited

inappropriate clothing will be
confiscated

student required

to remove or
change
inappropriate
attire, plus
warning and/or
parental
notification or
suspension

student required

to remove or
change
inappropriate
attire, parental
notification and
suspension

student required

to remove or
change
inappropriate
attire, parental
notification and
long-term
suspension
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Violation
DRUG OFFENSE:

= Use

= Possession

= Sales/distribution

= | mitation drug

= Paraphernalia

= Inhalants, e.g., glue, paint, etc.
= Inappropriate medication

= Other

ARS.
§13-3411

Violation
ENDANGERING HEALTH &
SAFETY OF OTHERS:

= Students
= School employees
= Other

AR.S.
§13-1201

Violation

Definition/Remarks
possessing, having under one’s
control, using any controlled
substances or alcoholic
beverages is prohibited,;

a student shall not possess, sell,
offer to sell, use or be under the
influence of alcohol or drugs;

possessing, using, or having
under one’s control any
substances, materials, or related
paraphernalia, which are
dangerous to health or safety, or
which disrupt the educational
process, i.e., inappropriate
prescription/over-the-counter
drugs, glue, aerosol paint cans,
etc.

Definition/Remarks

a student shall not engage in
conduct that endangers, or
appears to endanger, the health
or safety of other students,
school employees, or other
persons

Definition/Remarks

1st Offense
short-term
suspension to
expulsion

1st Offense
warning to
long-term
suspension or
expulsion

1st Offense

2nd Offense
long-term
suspension to
expulsion

2nd Offense
long-term
suspension to
expulsion

3rd Offense

expulsion

3rd Offense
long-term
suspension to
expulsion

EXTORTION

AR.S.
813-1804

Violation

forcing other individuals to act

against their will such as a
demand for money;

a student shall not take, use, or

borrow any property by
expressed or implied threat

Definition/Remarks

warning, parental

notification or
long-term
suspension

1st Offense

2nd Offense

long-term
suspension to
expulsion

2nd Offense

3rd Offense

expulsion

3rd Offense

EMERGENCY ALARMS AND
FIRE CONTROL DEVICES

Violation

a student shall not activate or
use any fire alarm or emergency
control device unless an
emergency exists warranting
use of the device

Definition/Remarks

short-term to
long-term
suspension
and/or
notification of
appropriate law
enforcement
agency

1st Offense

long-term
suspension to
expulsion and/or
notification of
appropriate law
enforcement
agency

2nd Offense

expulsion to
notification of
appropriate law
enforcement
agency

3rd Offense

FIGHTING - MUTUAL
COMBAT

AR.S.
§13-1202

involves the exchange of
mutual, physical contact, such
as pushing, shoving, hitting, or
punching, with or without
injury

short-term to
long-term
suspension

long-term
suspension to
expulsion

expulsion
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Violation
FORGERY/
MISREPRESENTATION:

= Altering notes

= False information
= Cheating
=Plagiarism

= Other

AR.S.
§13-2001

Violation

Definition/Remarks
altering official documents for
the purpose of
misrepresentation;

falsifying information by the
failure to provide accurate
information to school officials,
or staff, either in writing or
verbally;

an individual’s use or the
attempt to use the signature,
academic work, or research of
another person and represent it
as his/her own

Definition/Remarks

1st Offense

short-term to
long-term
suspension

1st Offense

2nd Offense
short-term
suspension to
expulsion

3rd Offense
long-term
suspension to
expulsion

GAMBLING

AR.S.
§13-3301

Violation

playing a game of skill or

chance for money or anything
of value;

includes possession of gambling
implements (e.g. dice, cards,
etc.)

exception: teacher-approved
and supervised activities

Definition/Remarks

warning, parental

notification or
short-term
suspension

1st Offense

2nd Offense

short-term to
long-term
suspension

2nd Offense

3rd Offense

long-term
suspension to
expulsion

3rd Offense

GANG (Including Party/Tagging
Crews) SYMBOLS

Violation

disruption and intimidation
caused by the wearing of any
type of clothing or jewelry
identified as gang symbols,
including writing or possession
of gang associated symbols on
clothing, books, notebooks,
showing hand “signs,” etc.

inappropriate material will be
confiscated

Definition/Remarks

warning, parental
notification or
short-term
suspension

1st Offense

parental
notification and
long-term
suspension or
expulsion

2nd Offense

parental
notification and
expulsion

3rd Offense

HARASSMENT/
INTIMIDATION

Violation

creating a hostile environment
by means of verbal or physical
misbehavior

Definition/Remarks

short-term to
long-term
suspension

1st Offense

long-term
suspension to
expulsion

2nd Offense

expulsion

3rd Offense

INITIATION/HAZING

AR.S.
§13-1202

Violation

initiation and hazing is
prohibited

Definition/Remarks

short-term or
long-term
suspension to
expulsion

1st Offense

short-term or
long-term
suspension to
expulsion

2nd Offense

short-term or
long-term
suspension to
expulsion

3rd Offense

LITTERING

refuse, trash or food carelessly
strewn or left placed outside of
proper waste containers

warning, parental
notification or
short-term
suspension

warning, parental
notification or
long-term
suspension

long-term
suspension
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1st Offense

2nd Offense

3rd Offense

Violation
OVERT/PUBLIC DISPLAY OF
AFFECTION:

= Hugging

= Kissing

= Stroking

= Pressing up against one another
= Sexual contact

Violation

Definition/Remarks
students shall not engage in
overt public displays of
affection, i.e., any exhibition of
devotion, fondness, emotion, or
passion listed, but not limited
to: hugging; kissing; stroking;
pressing up against one another,
etc.

Definition/Remarks

warning, parental
notification or
short-term
suspension

1st Offense

short-term to
long-term
suspension

2nd Offense

long-term
suspension to
expulsion

PROFANITY/VULGARITY
SLURS:

= Swearing

= Obscene gestures/language

= Derogatory spoken or written
materials

Violation
ROBBERY

AR.S.
§13-1901

Violation
SEXUAL
HARRASSMENT/OFFENSES

AR.S.
813-1401

Violation
THEFT/POSSESSION OF
STOLEN PROPERTY:

= School property
= Staff property
= Student property

AR.S.
§13-1802

Violation
TOBACCO PRODUCTS:

=Use
= Possession

Violation

writing, saying, or making
gestures, which convey
disparaging or grossly
offensive, obscene, or sexually
suggestive messages

Definition/Remarks
taking property from a person
by force, threat, or aggression

Definition/Remarks
sexual harassment consists of
unwelcome sexual advances,
request for sexual favors and
other verbal or physical conduct
of a sexual nature which is
made by a member of the
school staff to a student or
another staff member, or when
made by a student to another
student or staff member

Definition/Remarks
taking property belonging to the
school, individual, or group
without prior permission

having in one’s possession
property obtained without the
permission of the owner

Definition/Remarks
use or possession of tobacco
products is prohibited

Definition/Remarks

warning, parental

notification
and/or short-term
to long-term
suspension

1st Offense
short-term
suspension to
expulsion

1st Offense
short-term to
long-term
suspension

1st Offense
short-term to
long-term
suspension

1st Offense

short-term
suspension and
citation

1st Offense

short-term to

long-term
suspension

2nd Offense
long-term
suspension to
expulsion

2nd Offense
long-term
suspension to
expulsion

2nd Offense
short-term or
long-term
suspension to
expulsion

2nd Offense
short-term to
long-term
suspension and
citation

2nd Offense

3rd Offense

long-term
suspension to
expulsion

3rd Offense

expulsion

3rd Offense

expulsion

3rd Offense

expulsion

3rd Offense
long-term
suspension to
expulsion and
citation

3rd Offense

TRAFFIC RULES/VIOLATION:

= Parking
= Moving
=Vehicle complaint

students shall follow all school
and other traffic rules when in
operation or possession of a
vehicle on campus or school
event;

parking permits are not
transferable

warning, parental
notification or
short-term
suspension

short-term to
long-term
suspension

long-term
suspension to
expulsion
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Violation
TRESPASSING/
UNAUTHORIZED
VISITATION:

= \Within campus
= Other campus
= Private property

Violation
VANDALISM/GRAFFITTI:

= Markers

AR.S.
§13-1602

Violation

WEAPONS AND DANGEROUS

INSTRUMENTS:

= Gun-automatic police referral
with recommendation for
expulsion

= Knife/razor blades

= Live ammunition

= Fireworks/explosives

=Fire producing devices

= Other

AR.S.
§13-3101

Definition/Remarks
entering any school property or
school facilities without proper
authority (includes any school
entry during a period of
suspension);

unauthorized presence within
the home campus, on or in the
vicinity of another school
campus or any private property
during school hours is
prohibited

Definition/Remarks
causing damage to or defacing
school or personal property
including the possession of
graffiti implements (e.g.
markers, paint)

Definition/Remarks

a student shall not possess or

use weapons, explosives,
dangerous items, or items that
can be interpreted as being able
to cause bodily harm to a
person or persons; weapons and
dangerous items include, but are
not limited to: guns, chains,
knives and razor blades, clubs,
brass knuckles, fireworks,
explosives, etc.

1st Offense
warning, parental
notification or
suspension

1st Offense
restitution and
short-term
suspension

1st Offense

long-term
suspension to
expulsion

2nd Offense
short-term to
long-term
suspension

2nd Offense
restitution and
long-term
suspension

2nd Offense

long-term
suspension to
expulsion

3rd Offense

long-term
suspension to
expulsion

3rd Offense

expulsion

3rd Offense

long-term
suspension to
expulsion

Repeated Violations (two or more offenses): Notification of parent(s)—it is anticipated that any
two or more violations of the same rule or any combination of rules will result in more severe
penalties than the guidelines outlined for a single offense.
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1-6400 Tolleson Union High School District #214 IINDB
(Governing Board Policy)

USE OF TECHNOLOGY RESOURCES IN INSTRUCTION

Appropriate Use of Electronic Information Services

The District may provide electronic information services (EIS) to qualified students, teachers, and
other personnel who attend or who are employed by the District. Electronic information services
include networks (e.g., LAN, WAN, Internet), databases, and any computer-accessible source of
information, whether from hard drives, tapes, compact disks (CDs), floppy disks, or other electronic
sources. The use of the services shall be in support of education, research, and the educational goals
of the District. To assure that the EIS is used in an appropriate manner and for the educational
purposes intended, the District will require anyone who uses the EIS to follow its guidelines and
procedures for appropriate use. Anyone who misuses, abuses, or chooses not to follow the EIS
guidelines and procedures may be denied access to the District's EIS and may be subject to
disciplinary action.

Each user will be required to sign a Master User Agreement. The District may log the use of all
systems and monitor all system utilization. Users should not expect that resources stored or accessed
via the District's EIS will be private. Accounts may be closed and files may be deleted at any time.
The District is not responsible for any service interruptions, changes, or consequences. The District
reserves the right to establish rules and regulations as necessary for the efficient operation of the
electronic information services.

The District does not assume liability for information retrieved via EIS, nor does it assume any
liability for any information lost, damaged, or unavailable due to technical or other difficulties, or loss,
cost, expense, or other damage of any type or nature to students, parents, or third parties arising out of
use of technology resources in violation of applicable law and Governing Board policy or regulations.

Filtering and Internet Safety

The District shall provide for technology protection measures that protect against Internet access by
both adults and minors to visual depictions that are obscene, child pornography, or, with respect to use
of the computers by students, harmful to students.

The protective measures shall also include monitoring online activities.

Limits, controls and prohibitions shall be placed on:

* Access to inappropriate matter.

» Safety and security in direct electronic communications.

* Unauthorized online access or activities.

* Unauthorized disclosure, use and dissemination of personal information.

The Superintendent is responsible for establishing and enforcing the District's Electronic Information
Services guidelines and procedures for appropriate technology protection measures, monitoring, and
use.

Adopted: October 26, 2004

LEGAL REF.: 20 U.S.C. 9134, The Children's Internet Protection Act
47 U.S.C. 254, Communications Act of 1934 (The Children's Internet Protection Act)
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1-6411 Tolleson Union High School District #214 IINDB-R

REGULATION REGULATION

USE OF TECHNOLOGY RESOURCES
IN INSTRUCTION

(Safety and use of Electronic Information Services)

Use of the Electronic Information Services (EIS) requires that the use of resources be in accordance
with the following guidelines and support the education, research, and educational goals of the
Tolleson Union High School District (TUHSD). Filtering, monitoring and access controls will be
established to:

e Limit access to inappropriate material.
* Monitor for unauthorized access, including so called "hacking”, and other unlawful activities.
* Restrict access to materials harmful to minors.

Content Filtering

A content filtering program or similar technology shall be used on all networked computers capable of
TUHSD authorized Internet access. The technology shall at a minimum limit access to obscene,
profane, sexually oriented, harmful, or illegal materials. Should a TUHSD adult employee have a
legitimate need to obtain information from an access-limited site, the Superintendent or the
Superintendent's designee may authorize, on a limited basis, access for the necessary purpose specified
by the employee's request to be granted access.

Monitoring

As a means of providing safety and security in direct electronic communications and to prevent abuses
to the appropriate use of electronic equipment, all computer access to the Internet through the TUHSD
EIS may be monitored periodically or randomly through in-use monitoring or review of usage logs.

Access Control

Individual access to the EIS shall be by authorization only. Designated personnel may provide
authorization to students and staff who have completed and returned an EIS Master User Agreement.
The Superintendent or the Superintendent's designee may give authorization to other persons to use the
EIS.

Acceptable Use:

Each user must;

* Use the EIS, including TUHSD e-mail systems and internet access, only for official school or
District business and to support the educational goals and objectives of the District.

e Agree not to submit, publish, display, retrieve, or distribute any defamatory, inaccurate,
abusive, pornographic, obscene, profane, sexually oriented, threatening, racially offensive, or
illegal material, nor use the EIS to violate any applicable local, state, national or international
law either intentionally or unintentionally.

[22]




1-6411 Tolleson Union High School District #214 IINDB-R

REGULATION REGULATION

Immediately inform their instructor/supervisor if inappropriate material is mistakenly accessed.
Abide by all copyright and trademark laws and regulations.

Not reveal home addresses, personal phone numbers, personal e-mail addresses, or personally
identifiable data unless authorized to do so by designated TUHSD authorities.

Understand that any electronic communication is not private and may be read and monitored
by authorized TUHSD employees.

Not use the EIS in any way that would disrupt the use of the EIS for others.

Not use the EIS in any way that would create vulnerability to accidental erasure and/or
tampering.

Not use the EIS for commercial or financial gain, political lobbying, or fraud.

Not use the EIS in any manner that violates Governing Board policies or the District's code of
conduct.

Not attempt to harm, modify, add, or destroy software or hardware nor interfere with system
security.

Be responsible for the appropriate storage of his or her data.

Follow existing TUHSD policies and have appropriate administrative approval to use EIS for
information collecting purposes (e.g., online surveys, e-mail, et cetera).

Understand that inappropriate use may result in cancellation of permission to use the EIS and
appropriate disciplinary action up to and including expulsion for students and up to and
including termination for employees.

In addition, acceptable use for TUHSD employees is extended to include requirements to:

Maintain supervision of students using the EIS.

Agree to supervise activity of authorized guest use of the EIS.

Take responsibility for assigned personal and TUHSD accounts, including password
protection.

Take all responsible precautions, including password maintenance and file and directory
protection measures, to prevent the use of personal and TUHSD accounts and files by
unauthorized persons.

Unacceptable uses:

Users may not connect to or install in the EIS any computer hardware, hardware components,
or software which is not he property of TUHSD.

Users shall not post information that could cause damage or pose a danger or disruption to the
operations of the EIS or TUHSD.

Users will not gain or attempt to gain unauthorized access to the files of others, or vandalize
the data or files of another user.

0 Users will not download or use the EIS to store games, files, documents, music, or
software for purposes that are not consistent with the educational goals and objectives of
TUHSD or that do not pertain to official school or District business.

Users will not possess any data, which may be considered a violation of these regulations, in
paper, magnetic (disk), optical (CD), or any other form.
Users shall not plagiarize works that are found on the Internet or any other resource.
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1-6411 Tolleson Union High School District #214 IINDB-R

REGULATION REGULATION

Users will not use the EIS to display a name or photo to personally identify an individual
without receiving written permission.

Users will not reveal full name, address, phone number, or personal e-mail unless authorized to
do so by designated school/TUHSD authorities.

Users will not harass, insult, attack others, or use obscene language in electronic
communications, or engage in any conduct that would be in violation of Governing Board
Policy GBEA, Staff Ethics, or that would be in violation of any other Governing Board policy,
state, or federal law.

Users will not send or post anonymous messages.

Users may not use web-based e-mail, messaging, video conferencing, or chat services unless
authorized to do so by TUHSD Technology Services.

Users will not participate in activities that are deemed by TUHSD Technology Services to
cause unreasonable demand on network capacity or degraded or disruption of EIS operation.
Users will not aid or allow any unauthorized person to use TUHSD computers or network
equipment.

Users will not use or attempt to use another user's account.

Users will not break into accounts or bypass security measures in any way.

Users will not send e-mail to or through the EIS that makes use of or contains invalid or forged
headers, invalid or non-existent domain names, or other means of deceptive addressing.
Similarly, users will not send e-mail that is relayed through a third party's mail server without
the permission of that third party, or use similar technologies to hide or obscure the source of
the e-mail.

Users will not use the EIS to make fraudulent offers to sell or buy products, items, or services
or to advance any type of pyramid scheme or chain letter. Users will not use the EIS to send
e-mail unrelated to official school or District business or unrelated to the educational purposes
of the District. Inappropriate use of the e-mail system includes, but is not limited to, sending
personal emails, endorsing, advertising, conducting business for outside groups, sending
unsolicited commercial email, and advertising or offering to sell goods or services to others.
Reselling Internet services of TUHSD is strictly prohibited.

Only the Superintendent or the Superintendent's designee shall have the authority to send
District-wide e-mail communications.

Consequences for District Employee Misuse/Abuse of the EIS:

Any employee violating these provisions, applicable state and federal laws or District rules, is
subject to loss of network privileges and any other District disciplinary options, up to and
including termination and criminal or civil prosecution.

School and District administrators will make the final determination as to what constitutes
unacceptable use.

Students must understand that the EIS is an important resource, but it must be controlled by the
teacher/adult supervisor.

Any use considered inappropriate by the teacher/adult supervisor may result in cancellation of
EIS privileges and/or a discipline referral. There will be no warnings for inappropriate use.
The EIS suspension and referral will take effect immediately, and possible criminal or civil
prosecution may follow.
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¢ School and District administrators will make the final determination as to what constitutes
unacceptable use.

Each user will be required to sign an EIS Master User Agreement. A user who violates the provisions
of the agreement may be denied access to the EIS and may be subject to disciplinary action. Accounts
may be closed and files may be deleted at any time. The District is not responsible for any service
interruptions, changes, or consequences.

Details of the EIS Master User Agreement shall be discussed with each potential of the EIS. When the
signed agreement is returned, the user may be permitted use of the District's EIS resources.
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BUS STUDENT CONDUCT RULES

PHILOSOPHY AND RULES
GOVERNING STUDENT CONDUCT ON THE SCHOOL BUS

NOTE: THERE IS NO LAW IN ARIZONA THAT REQUIRES SCHOOL DISTRICTS TO
TRANSPORT PUBLIC SCHOOL PUPILS TO AND FROM SCHOOL
LEGAL REF.: A.R.S. 815-342 15-764 15-921 15-922 15-923 15-945 15-946 28-900 28-901

The right of a student to ride a school bus is contingent upon their continued good behavior and their
observance of established BUS RIDER SAFETY RULES. The driver is in complete charge of the bus
during a trip and while students are entering or leaving the vehicle. Students shall be required to
conform to all rules concerning safe behavior while riding a bus.

The safe transportation of pupils to and from school is of primary importance. If a driver is to operate
the bus safely, it is necessary that passengers behave in a controlled, orderly manner. Passengers have
the responsibility to cooperate and abide by the established rules and regulations. There are two key
elements to a safe transportation system: 1) Passengers provide the driver with an atmosphere which
will allow him/her to direct full attention to safe driving; 2) The driver and monitor work together as a
team in order to provide consistent, fair and uniform application of pre-established rules bus conduct.
It is a goal of the driver and monitor to control the collective behavior of students, eliminating
anything that may threaten the life, safety or comfort of the passengers.

BUS RIDER SAFETY RULES — TRANSPORTATION (623) 478-4100

1. 1.D. WITH PROPER BUS NUMBER AND RECOGNIZABLE PICTURE IS
REQUIRED TO RIDE THE BUS.

**NO ID — NO RIDE!** |‘

2. LEAVE HOME EARLY ENOUGH TO ARRIVE AT YOUR BUS STOP ON TIME.
Be at the bus stop 5 minutes before the scheduled pickup time — and stay there. Respect private
property at the bus stop location.

3. WAIT FOR YOUR BUS IN A SAFE PLACE - AWAY FROM THE ROADWAY.
Keep yourself and others safe by waiting at the designated area and do not play or wait in the
road.

4. ENTER YOUR BUS IN AN ORDERLY MANNER AND TAKE YOUR SEAT.
Line up single file when the bus stops to pick you up. When the driver opens the door, get on
immediately and go to your seat (the school bus is stopping traffic during student loading and
this should be as brief as possible).
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10.

11.

12.

FOLLOW THE INSTRUCTIONS OF YOUR SCHOOL BUS DRIVER.

Be cooperative and comply with your bus driver’s/monitor’s requests. The following is not
allowed on the school bus: eating; drinking (except water in a water bottle); tobacco products;
flammable materials; insects/animals; and glass or balloons. If bulky or other dangerous items
(such as class projects and skate boards) need to be taken to school, arrange to get them to
school by means other than the school bus. The driver has authority to require objects to be
placed in a safe place, or deny transportation of such items. Schoolbooks, notebooks, lunch
boxes, purses, small backpacks and small musical instruments are allowed and should be held
on the student’s lap.

REMAIN IN YOUR SEAT WHILE YOUR BUS IS IN MOTION.

If you wish to change seats, you must request the driver’s/monitor’s permission to do so, and if
granted, move only when the bus is stopped. Standing, kneeling on the seats, sitting on
backpacks, or facing the rear are unsafe riding positions and are not allowed. The correct and
safest position is seated facing forward with your back against the seatback cushion. The
driver/monitor has full authority to assign seats whenever good student management warrants.

KEEP YOUR HEAD, HAIR AND ARMS INSIDE THE BUS AT ALL TIMES.
Serious injury could result if any part of your body is outside the bus while the bus is moving.

KEEP AISLES CLEAR.

Feet, legs, arms, and bodies, as well as books, bags, lunch boxes, musical instruments and
other items must be kept out of the aisle. The driver must have a clear view of the aisle at all
times.

REMAIN QUIET AND ORDERLY.

State law requires complete silence at all railroad crossings. Use a quiet voice at all other
times. Talking to the driver while the bus is moving is distracting and shouting or any loud
noise is not acceptable. A low noise level is necessary for the safest driving conditions.

BE COURTEOUS TO YOUR SCHOOL BUS DRIVER, MONITOR AND FELLOW
PASSENGERS.

Keep your hands to yourself. Pushing, grabbing, reaching over seats, etc., can be dangerous
and is not permitted. Avoid roughhousing and any kind of physical play. Throwing, spitting,
kicking or shooting items inside the bus or out the windows is hazardous and prohibited.
Enjoy the opportunity for socializing in quiet and acceptable ways. Be an example of good
behavior for your own and others’ safety.

BE ALERT TO TRAFFIC WHEN LEAVING THE BUS.
Use only the front door, and follow the instructions of your driver for safe procedures when
crossing the street or leaving the bus drop-off location.

OBTAIN WRITTEN PERMISSION TO RIDE A BUS DIFFERENT FROM YOUR
OWN.

Students must have permission from a school administrator to ride a different bus or to use a
bus stop other than their own.
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Additional Information

In general, rule violations will be dealt with on an individual basis between the rider, driver and
monitor. If a problem continues, a written report will be made to school district officials who will
determine the appropriate action or discipline. Parents may be contacted. Remember, school bus
transportation is a privilege, not a right. School bus transportation can be suspended or terminated
for willful misconduct or endangering the overall safety of the school bus or its occupants.
Reminder - The following serious offenses will result in a suspension of bus privileges:

1. Aggressive language or behavior towards a bus driver and/or passengers.

2. Possession of weapons, explosive or flammable materials, or other dangerous items.

3. Deliberate disregard for safety and/or habitual infractions of a less serious nature.

4. Tampering with any emergency equipment or exits or using any method of exit other than the
normal entry door (except under emergency conditions as determined by the driver).

5. Throwing any projectiles at the bus, within the bus or from the bus.

6. Use and/or possession, distribution or sale of alcohol or illegal drugs. Use of any tobacco
products.

7. Damage to any part of the bus.

8. Gross insubordinate behavior jeopardizing safe transportation.
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STUDENT RECORDS

Access to educational records is governed by FERPA (the Family Education Rights and Privacy Act),
also known as the Buckley Amendment, and H.R. 1-559, Sec. 9528. Parents and students 18 years of
age and older have the following rights in connection with educational records:

* To inspect/review educational records.

* To request that the students educational records be amended if they believe they are inaccurate,
misleading, or in violation of their privacy rights.

* To consent to disclosure of personally identifiable information contained in the student’s
educational record, except that information deemed “directory information” may be disclosed
without consent unless the parents/eligible student directs that this information not be made
public without prior consent. Disclosure may also be made without consent in certain
circumstances allowed by FERPA.

e To file a complaint with the U.S. Department of Education.

* To obtain a copy of the Governing Board Policy JR, Student Records, by requesting a copy
from the principal. Copies of the policy are located at each school and at the District office.

Directory Information

Directory information includes the following: student’s name; address; phone number; electronic mail
address; date and place of birth; dates of attendance; enrollment status; participation in officially
recognized activities and sports; class designation (grade); the student’s extra curricular participation;
the student’s achievements, awards or honors; the student’s height and weight if a member of an
athletic team; the student’s photograph; the school or school district the student attended before
enrollment in this District.

Pursuant to FERPA (the Family Education Rights and Privacy Act), and H.R. 1-559, Sec. 9528, the
District may permit access to or the release of directory information to the public unless the parents or
guardians or eligible students give written notice to the District that such information should not be
made public without prior written consent. Parents or guardians or eligible students who do not wish
for their child’s/their information to be released must complete the Directory Information
Non-Release Form (see page 32; item 1) and return it to the school office. If this notification is not
received, the District will assume that permission is given to use your child’s/your directory
information as described above. Notice must be given to the school within two weeks after your
child/you enroll(s) in the Tolleson Union High School District.

Parents or guardians or eligible students (18 or older) who do not wish to have the student name,
address, and telephone number released to the Armed Forces must complete the Directory
Information Non-Release Form (see page 32; item 2) and return it to the school office. If this
notification is not received, the District will assume that the information may be released. Notice must
be given to the school within two weeks after your child/you enroll(s) in the Tolleson Union High
School District.

Directory information is also used to compile such publications as newsletters, yearbooks, student
productions, plays, athletic programs, etc. Parents or guardians or eligible students who do not wish to
have your child’s/your name or picture used in any of the above must complete the Directory
Information Non-Release Form (see page 32; item 3) and return it to the school office. Notice must be
given to the school within two weeks after your child/you enroll(s) in the Tolleson Union High School
District.
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Tolleson Union High School District

2009-2010

(Please tear out and return this form to your school within two (2) weeks afterrgtedeolls.
This form must be filled out each school year.)

School Student ID Number
Student Name (print) Last First MI
Parent Name (print) Last First MI

| acknowledge receipt of the Attendance Policy, Student Conduct/Discipline Procedures and Penalties,
Due Process Rights of Students, Violations Index, Use of Technology Resources in Instruction, Bus
Student Conduct Rules and Student Records.

| acknowledge that | have read and understand all of the documents in the Tolleson Union High
School District #214 Student Procedures Handbook. | understand and will abide by the conditions and
rules within this handbook.

Student (signature) Date

Parent (signature) Date

Please detach this form, complete and return as instructed.
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Tolleson Union High School District

DIRECTORY INFORMATION NON-RELEASE FORM
2009-2010

(Please tear out and retutthis formto your school withitwo (2) weeks after student enrolenlyif student directory
information is to baunpublishedr not released as outlined belowWwhis form must be filled out each school year

Date

1. Directory Information Non-Release (Total Opt Out)

[ ] 1do notwish to have any directory information (this includes all post-secondary
institutions, armed forces, and employment opportunities) for any reason released on
the following student.

2. Armed Forces Recruiter Access (only) Directory Information Non-Release Request

[] Irequest that this student’s name, address, and telephone number not be released to
Armed Forces and Military Recruiters.

3. Directory information is also used to compile such publications as newsletters, yearbooks,
student productions, plays, athletic programs, etc. If you do not wish to have your child’s name
or picture used in any of the above, please check the box below.

[ ] 1do notwant my child’s name or picture used in newsletters, yearbooks, student
productions, plays, athletic programs, etc.

Student Name (print) School Grade Level

Parent/Guardian (signature)

Address City Zip

For Office Use Only:
Date entered

Entered by
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